
 

DAILY ACTION ITEMS LIST  
Project name: 
Project manager: 
Date:  
 

Number Action Item Priority Assignee Done 

1    ​  

2    ​  

3    ​  

4    ​  

5    ​  

6    ​  

7    ​  

8    ​  

9    ​  

10    ​  

11    ​  

12    ​  

13    ​  

14    ​  

15    ​  
 

Manage your projects with Plaky 

https://app.plaky.com/signup

	DAILY ACTION ITEMS LIST  

